
Odesk Job Description For Wordpress Expert  

We are looking for a new WordPress expert to manage my Real Estate Websites.  

 

You MUST be an expert with WordPress , be VERY familiar with Real Estate Themes and have graphic 

design ability. 

 

PLEASE READ CAREFULLY: If you do not apply correctly by following all the instructions below then your 

application will simply be deleted, not read and not responded too. 

 

 

JOB SUMMARY: The person in this position will be required to have a minimum of 2 years’ experience in 

WordPress  and at least 1 year experience working with Real Estate related themes.  

 

 

TO BE SURE our definitions of EXPERT are the same I would like you to send me a list of at least 3 

different sites that YOU have done in WordPress for Real Estate.  

 

 

TO BE CONSIDERED PLEASE RESPOND TO THIS JOB POSTING AND PUT IN THE SUBJECT LINE = “WP Real 

Estate Expert” 

 

 

Also please include a copy of your resume along with previous job history.  

 

**IMPORTANT AGAIN - If you do not follow the above instructions completely your email will be ignored 

and deleted. 

 

You will receive an email with more details on what type of tasks I will have for you. 

 

This is a part time permanent position with the opportunity for growth. 

 

WORK HOURS – REQUIREMENTS: 

Fulltime - 20 hours per week. 

Monday – Friday [USA Pacific Time] 

 

 

Communication is a MAJOR part of this position. You must be available by Skype at all times during the 

hours that we designate for these tasks. 

 

You will be required to keep me fully informed of all your activities.  

 



You must have computer in good working condition and high-speed Internet access that is dependable. 

 

You are required to have excellent English verbal and written communication skills.  

 

You must be willing to be trained on new things and learn new skills as the job progresses. 

 

You are required to follow company policies that include committing to a schedule of hours dedicated to 

us, using our time tracking program with daily communications as required. . 

 

You must be a self-starter who is versatile and able to solve problems on their own but also know when 

to ask for help. 

 

If you are ready to join a team where you are a self-starter, manage your own work load, yet have 

guidance when you need it then we look forward to receiving your application as instructed above. 

 


